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Siio re ife rsuraroe comoany wita ar unbroker sery ce record of rmgre
nl e Hea sk Coce are commitkand mosastain Ty an srganizationr where everyoae

ard va uen, ard e/oys egquity ¢ hoth coportaaTes are outeormes.

Wi le our Company has absays fostered o oulture of gendss seagitivity, we recognize the anfors.ess
res ity that aercer inecual Ty prevails o our society where Tis l;f_)l' vefructura anc irdividae s ot
crly the resa s of nd s dual attitadss ang actors butb as0 of ases in strackaces, systams, pol ¢ 2s

ard orocesses.

Tea State by 02ing a party tothe Corventior oo e S i natior of all forms of 0 sor meinat o Agasiest

Wiomen (CFMAY) and oy eracticg the Yagra Carta of Worren (RA 7705 ard other varicus laws,
spess to adaress these forars of dsorminat’ o and negua sy i Eae acce *rr*l-' it cal socizl and

vl lite of &l persons Consistent with this Stete Poicy ard as oart o our curporate soc izl
resporso Iy, this Gercer Seasitivity Maraal is adootee to r force cur exstrg "_,.,J|tL e of gerder

seng tvity ard to ersurg et vic ercs agairst ary sax o genaes shal net cocus o saall net go
unpLe saed it oo r"-rr*lrl’t-d wAthie or irvo ving our crganizationr =aca mameer is exgectasc to sirotly
adnere with this Yaaua 23 well ss witn othar Cormpany ga del'res and rules ard rega at'ons

Ve baan sustainiog ar orgarization where wie con ool be prowe to oe oort of, this is abous doing e
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Our Commitment.

\;""; at I fe Healta Care are comrmittec
5 o promats gercer 20usl oy and

\ to ensace eouility of opoortan' sy of

catcomes for all indiv ouisls regaccless of

SEX OF GEnoer

LT rrare bagre *I*—* bace minmum we ace comrmittas to breas
skgmas rostrusiures, systamrs, peloss and r,rr"'t-s:.t-\s withie culbaces ard
00 ely Wa sees o raise the gass ceiirg by cnisl ere ' ng sterestyoes and
expectat g abouh ~ow a pacticular sex cr gender -.I auld oeriavea tr.

and ack orwhat cre saculo do and f:';t;l;"npllst baged 09 ora's sax o
gerdear.

Wiie are il salth Cace and we cormit to doowhat's rght



I. Definition of Terms

Jness the soecific cortext otmeryy se provdes, she fo low ey seqars shall nave the reascective mean ng

wihaneyver Tiey ace usec ' this Vanua

fl)

(.L‘

ST ORI T Sefers to the orovisior, ava'lal Doy angd aocess o lity of
copoariLaties sersces and observarcs of baman rights
wih oo erable 2l peosces to 20vey partic pats are
contribute o e poitcal ecoacmic, soca and cu tural
cevelcarment of tae natior aod of Tie Company. ard thoss

Fice sqal provice them ecual atoess o ke

rEe :gf-'rr*'—wt ard corteel of prodactoe ang oF mrater a

ard irforrationa rescueces ano cenefits i the farmily,

cormmunity and scoiety

P

X

:’ri'nari vy orefers o pavsca attributes and cody
siiracker st os, parsic |..I 30y Tre sax organ It s o'o ogicaly

v"rur nined by genss ane hormones meda ane s

reliatively constart taro jgr‘ sire 2o across culturas)

ler Tha comoosite of attitugdss anc oehavics of mer ard
wiores (rasculinity angd femnininity)? t cae rf—f :r te the
rcle of ama e or famrae naociety, k AT GS Yeng lar rols,
croan incividaa s coaceps of onese . knowr as geader
derntity.

Zen

i
-

=
M

zendes may be learrad or serpetaated prirracdly Trcuch
e fan'ly, educatior, el gion Jwaeve dominant, ano masy

ke anaccuired identity. Becaase s 200 aized, D may o
vaialkle b mL.ah trre ard Goross ‘,J“' Jeesd

—endes-based Tisorimration Sefers to any sex o geaoe-based distirotionr. exclusio:
o I’(:’..‘:trlf,.tl crowach aas the effecs o auroose 5 rpaic ey

cr g lifyirg tha recogrition, e oymant or exargise by any

sex or gercer irrespective of teeir marita satun, or A

basis of egaality of 2l peoscrs of ~aman s ghts ang

fll’u.dl"”"‘rfﬂ tresdormg in the po |r Caecorarric, socoial
sl ool any other felo.

ting Ldas any act © o, i ud ng Byl pelicy,
admiristeatve mecsure or Sract ce. et dicedtly or
incirectly exclades or r(—’&‘-tl’l(,‘l'.‘.\ ary sex or gecder n the
recognition angd proreoticr of cre's ricats angd aooess to
ard anjoyrert of spocriunit’es, b‘*'“—" w500 privileges,

a

Momeasgce or oractice of genersl aopl it on is sex or
gerder-based o'scrimnatior it T falls to provide for
rechanizng 1o cf'sat or aondress sex o gerder-basso
risadvactoges or imosations 2% o resa T ot which thass of
a2 oot oular sex o geaoer are deried o cestricte in the
recognit o and protsct on of Teeir rigats ana in their
accass to and sajoymeant of ooooturitizs benstfits or
o

privi egas or those of the particalar sex gerder are

Tardear v T e s Dl ettt S 3 Deweae T IG e d ienn s TTopnanbere ey =il st e e s st any vy o e v T 0L



S0 T0 Pave sufferso bae greater aoversa effects of
those messares o praclices
ZLostart ve =ouael ty Sefers o the fL and egqusl enjoymert o rigats ard
treccoms  conteraplated  Jaces the Yagra Cacta of
Wioman and oher e ated aws It encom s :

ard oz facto equil Ty, arc eguislity in outsormes.

: (x;_, ’-. e

Sex o Geacsr Souality Sefers to bae oreciple assedtiog the egua ity of 2l persons
arad tneic Caht to anjoy sousl concit oy [ 7 baeic ful
bur-an potenticls to corts bute o ard barat @ from see
results of developreat, anad with the recognit’ en th'at il
Fur-:aa oeiigs are tres and sous i d grity angd righs
Sex o0 Zeaasr Squity sefers o polces. instrurrants, programg, sservices, and

aotions that acdress e f;’._._ v rd:;r-i oosites of g
pacticular ssx or geaosr by G |(J| 15 \JrPfF'r(-’I'Ihl il
trectnant and o hrmutwe rTfthf_)l‘ :
rIBas.es aiMmec ot asce :
2ll aersons snal nothe corsice ed tllw cirri wrnr\a r;.Jt shia |
™ onGo WDy ertaoas a conseguaerce e mairtensnoe of
LI .J:_:l or separate standards.

P ~

cex o Cender-based Viclerce Sefers to ary act of sex o gerder-based viclerce that

results ino oo s ke sy to resat ir, plhyscal sexual, or
wychological har or saffedryg 0 2 pacticular s2x o0
t:"h-*r including  threats of sachk acts coercon o
roitrary depceation of iserty whstaer scour ng nooublc
Srin orivate lite.

7"

, \- -.f"

II. Rights and Frmpowerment

Al rignts in the Cenastitution and those rec -L‘-l“i79'1 Jrices rrerraticeal instrumants du oy sianec aaa
rat fec oy the Balppnes, acd al rlg its rothe laoes Code, the Solo Zhncenty’ \--,»'nl’rurta ALt the
=xpances Matarnity | eave Ak and otbes re evant aws as we | cules and regulat cas shal e ~anty

cf al emplovess to e e oyeo 'q."."IL"]C..Jt d'zorimingt on, subjess to sex 0 gerder ecuity:

Taa Compary shal emocwe al pessors cegardless of sax o gercer, and shall guaraotes ard
proriote gendsr sens :ivity by

o Using gences-fair ane ron-sexist aaguage ©oall cocuments comrmoaacaticns, foros,
corntracts ang matesals:

o integrat ry buman rescucce ceve Spimant comasaants in regular riie ngs, ard concack ng,
craan zing o faciitztiog traivings o bamaa o ghts ane gercen s2ng tivity,

o ens.ong that sl persons wmincr rvelving the organzationr sael o protectad roma l forms
cf sex or geacer-bases aiscrirynation oo o ence;

o raizing the corsc ousaess oF the gerera publoir ety 7ing the ognity of all oesors,
pacticularly womer, aod taeic cole and contrhul oaia the Samiy, commun Ty and e soc ety
throagh the sirategic use of mass or soca rec’s,

o nob discririrating aay aregrant woeraa -wnether or not aer pragnancy s coatracted outs’da
cf rearricyge:

o nchregquring an e ovee rot to get married, nos skl at rg express vy or tac Dy that cpon
gettire married. the smployes shal e cesmren cesigned or ';(-'; f:rqtf-n., NG SIMIgsing,
cizcharging, discrirrinzting or othersse prejud' o rg an eno oyee by reasca of rmarizge,;

Wellness for a Lifetime




proviceo shat, this sqal rot apply in cases waers o re abt onsa o of ar employes with seat of &
corpeitcos employee wolle posae a contict oF |r.‘°-et.t

o promotry breastfzed rg ‘o lactat ry mothers shrowyge she wWorkplace Rraassfeed ng Poicy
wihicais incorporated in th's Vs

vanual;
promot ey resporsib e, ethical, egal sate 2o effective methoos of Samiy o aaa ey
encouraging Pealthy lifestyle act vities as strategiss nthe orevest on o giseasss;

o providirg supoort servicas ot wil eras e 2| parsoas particularly selc parents, to kalancs
their farily ochligatiors are work responsils | tiss;

o cther sirrilar maasures.

. Sex-bused Rights and Privileges (for Sex or Gender Fquity)

The fol owing ace special rigats ane privileges accocded o gualifec emno oyess woin the aim of
aoceleraticg da £ a:‘:'\ ecuality betweaen 2l perscns Sils bhased on the enp oyees’ sex thess are rot
corsidered discrmringtory

AL Special | eave (Magna Carta) Benefits for Women

Jursuant o the Yagra Carta of Women (24 27105 ard DO = DO 1TZ-7 4 woman employes f'l&l"‘,"i’l(.'i
rerdersd continus.as acgregate armployvrsnt service of at leass six (6) mortas snall e entit ed to o
soeca eave banefit correspond ryg o the namozss of cays resces for bar aopropiats recuperation,
with ful pay bBoasec or asr gross comoengation fol owing o sJ78ry Cousss OV 8 GYIRC0 Cgica
cizorder; proviced, tha

o Zae aau oropsdy fied an aoploaton ‘o speca eave @t east cre (1) montl oricr $o the
'r*ren ded o expacted diete of surgery. Bowsves proc spoication saal et be recassary in
SR redaring emerger sy surgicsl procedace Insacn case the 2mo ovee shall immadiately
r.r,r v the dur-an Resources Jeparrmert iy SV 5 emai o other v ten oo Satan,
The emnoloyes after tht—'- <:Jrccr'-' or bhe aporaprizte recupscaal g period, shal isewise
eenediately fi e bar aopl cat'on through she prescribed process;
e Zhe bas ur“i@ruf’r“: surgery dae to 2 gyaece ogica cisorder an cert’Sisd oy a corrpeteat
ph"*—

. ||L.rr'l er of Vagra Carts eaves shall be up to o maxinam period of twe (29 months per
VeGP N Case thera s necess Ty tr; O iy from wor« fooa lorger aeriod, she may ava l otaer
avalable eave cred s o g Jpad leaves as the case may be;
o  Trisspaca eave snalbe aco-caomaative and noa-corvert ble to casa

B. Maternity | eave

Jursuant to the Sxpanden Matarnity | save Act (A 72105 srd its 2R 2 ferrals enoloyves regard ess
cfoher civiostatug oo tae ecitiraoy of he chid, shal oe grantze of Jo to cre I Jneren tive 103
cays mateenity leave wt full pay, and anacditiors fitteen ‘a dlavs w tb Fal oay ia case she cualifies
o solo parert; proviced, that

o Ghe rust have ot east three (3) monathly contribators ' e twelve-rmaortn period
remnadiately praced ng the semestes of chich et miscasrizge o0 emargeancy tarminat’ an of
PreGrancy:

o Zbhesaall bave nrrediztely not “en the Furan Res
the prooac e date of he chileo rtn Tae Somps
Zysten (S35 throagh tne prescriben raraer;

o Thznumrbar of pad les a3y e lessanen i Ciase she dedices to allocate up to seven (7)
cavs o tae chile s Sater, as prov ded heseunces

aurces Departraent of bar pragrsncy and
csha | in ture, oty she Sodial Secadity

FEIY
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Manner of Fnjoyment of the Benefit Friovmert of meatamity laave carrot o2 aeferred out saoad
be ava'led of gither bhetors or after the sotua pec o of - 1ulw—ir,' I sorTrungs and Lnnterueted
FUEIEE, 200 SL0r T

. N cases of Lve o'k up to cne aundred fuee (105 cays materrity laave wsh “ull oy shal be
granted: o

o iogases of miscarr age or emercercy teorration of arsgnancy, up To sixty (80 days
raatarrity leave shal l,e. grariec.

riany cf the ahr*u C r":'.:;_':r'uf'f-;-v. the rmatere ty eave can be creditao oo rations of pranatal and
pastnatal leave as ong as T ocoes rot excese one hurdraed Sve il(“'-'s Poavs 00 sixty (B0 days ax the
CiESR ITay b" N case shal postnatal care e less than sikty (800 days

Fxtended Maternity | eave |1 cases of liva Lxicth, the eno ovee mav aval ar addticnal matera ty
eave of up b thicty (200 davs whica can oe taken frorm other ava'lao e saves 0 she rmay Qo or

LN o |€:!'d".;'6_’.5'.. 38 kne cone may o

Nk ce o th‘ Hl,'nar'. JascLrces mash seincarit ng ane must be oven at ‘-‘i_’-':'.: ‘f;rty—f va (45 davs
befors the enc of the errployes's materrity leave dowesves no price ~otfice sl be regessacy in e
everst of a -m—.!».ju;;_: ar-ergancy  rosacs cass the emo ovee sqal "m“'-ndatt-l' rotify tae Furan
Resources Deoartrent througa SME, emai or othe written comman caticn The employee, after the
aporopricte recuserzting pericd. shal [kew'ss r“'.lr‘eui;_ate y fie ber apoication tecugn the
prasoribzed process.

Security of Tenure Those wag aviil of the beae s Perein prov dad sha | o8 assaced of security of
teadre As sach. tne axercize of ta's option Ly themn snall rot be ussc s hw'v. ‘o damaticn o
terminat'on. Tag transter to oo para lel possior oo reassionmrert ‘rom one arganizat oaal orit so
arother shal oe ol owee prov den thaet, 7 saal rot invo ve & racuction in rank, status, salary o
crreny se amolnt ko c;f_)r;'.:rL.-;::l-.re clsrissa .

Allocation to the Child's Father or Alternate Caregiver A femilz ¢ ; Aoyee antib ad o rr‘a:r—vru'ty
eave cerefits under RA 9710 rmay, at her optior, sllecate up 0 seven u says of said oecefty o e
colad's fabaer, wheteer or net the sarme s marrisd to the temra e workes The alocates erat @ g arted
te the cald's fashar s over and above that proviceo in the Patarnity | esve Act (4 31872

rocase of ceatn ansence or roapacity of tie o'l s fathe, e farca & ermployes may sllocats to ar
altarrats caregiver whe Mmay be any o° the ol owing, upon tae e ection of tag mother tak ng rio

BUOCLS 1t Fae best interests of the chilo:

o Avrelatva witar the foursk degres of consaaguirity: o

e e Lurrert r" rtrer, rega "Ilest‘. of sexua oer tr“l"" o gender deatity, of the ‘amile
ENDOVEE §153° 1t satne 0 zho

The aoticr tooa locate the matercity leave cred s shalrot be coolicalle ' case e farra e emploves
saffers mriscarringe or srmerceray terminat on of pregearoy

n case the calds “atae o alternate carsgi se rray o, iy alse an employee of the
Company. the fater or alternate caced ver skl also Sile bis leawvs aopl cat' o thirougn the arescrioec
froesss.

e oan Tre o

C. Paternity | eave

Sursuant e the -’d‘n-ru':y | aspve AT ORA 37875 ard s IRR. every marcea male s cyes shal be
ertitlec to paterrity lzave benafits of up w0 saven (73 working cavs wita ful pay Sor tae Sivss Sous {43
celveries by s lawtul >pl,.,f>'_‘, praviced, that:

o he saall have mirmed ately nctified the —urran Rasoarces Df-';,r. revient of the pregnaarcy of bis
wifa a9 qer expected date of daivesy Sor this curpose, the emo oyee sasl elecironica ly

Wellness for a Lifetime




aoocmplist 2 Patarrity Notificatior Forr ang emai the same o the Human Resours f—s.
Teparimart sogethecowith s copy of his marisge corvact o where rotapp cable, any orco
GO R T G E pars |(I"'J that, this net < catior recuicemant sha | not aoply ™ cases of miscar age
Coaoortion,

o heis cohakyting with h's wife

a"~|".y e oyee who aas aviailad of tae oaterrity cersfits saal, within o recscnac e period of time,
saomit a cooy of the Lirs r~ ceartificite of the new y born chi o, death or madical ';errlf cate nogass of
ST QY e or r}l,Ol’tlJ 1day sgred by tae -;ttn'lr ire ohys'can or reicwife showing actua cate of

dairth, meiscarriage o alorbicn, as tre case may be

The pateonity baaefits set ‘orth Bersia rmay ce e oves by the cuaified employves before, durng or
afrer tea celvery oy s w % provide baat, the total rumrbes of aavs shall nes exceen saven {73
wiark g cavs for sack g very sabject o tae prov sions of RA 11270 {29 the allocat’ on o'fl e orecits
to chig's father as stiated J|’\'.l\f—" ’I’Jvl(,f-‘(,: furkaer that, this benefit shall oe ava'led o not ater shan
sixty (BO) cavs after the diate of his wife s czivery

Py

Thig paternity save benets shal be ace-camulative srd cor-corvet o e o ook

Solo Parent | eave

Sursuant to the So o :’a'er‘rx ‘elfare Act (A GR725 w0 o oaverts ace entitled to oarertal leavs of
seven {77 days wita Sull oy evecy year, in adcit’ o o esve privi eges aadler existiog laws: orovided,
thizat

u"[‘

e/sne sqcJln have rendersd at least ore O year ¢f serv'ce, whathe coatiracLs o oroker.

he emno oves saal have notif o the Humen Rascarces Deoactrant that he/sne wil svail of

the leave,

o  The carent emrs cyse mus r\r"ser Eto tae Hurran Rescurgss Daparinent his/he 2ol Parert
ceatfication Cord Sk cace may be chtairea ‘rore the Department of 500al We Save and
Teya opment (WD |C~L.i!tn—;f,‘ ir the City wbeare the amro ovee res ags

o purpesss ¢f this Manual aag s proviced uncer the aw g 2010 pareatis defired as 09e wao s left
alore wita bae resoorsia’ |y of oarertacod ¢ ae T
Givirg bicth as aresa s of vaoe o chaer orimres agairs: chastity:
‘t-wt 1 'Jf SpOUse:
Loc.Lse s dewined or s seryry seatercs for o oo ming convict'on for at east cre (1) vean
= I"--'<>'|c:_a| =;r1:’l,-"<3' artal incacacity of spouse as cersitied ov o pablic nedical pracsit one
agal saparation or ce facto separation fn;'n socass ‘o at sast ere () veas prr:w..el; :r at,
hesshe is ertrusted witn b Caste d~ f tne o drar
o Teclaraticn ofrulity or aneLlment ofmarringe as decread by o court or by i Ccaunsan prov ced
that, hedsae is eatrustec with the custeey of tae oo ldrar;
. a\l,r.r”it;'ll" ert of soouss f;‘;f ab least orne (1) year:
o nmardzo fathec/mictae was has praferred to keeo srd rear his/hes cole/on loren nstead
cf hav'rg otbers care “or tI e or give faem up Eo o welfare insk ition;
o Ay 'a‘h'—" carson who 50 ely provides p;!rt—‘ 1tr,- cave and sueopors to oo chid o chidrer;
provices that hedshe is culy icensed as o foster carent oy tae Dasartraent of Socisl Welfere

R L

-y

ard Devs opreent (OSWED o culy Sppeinte ‘-‘(.«'!| guardian by the court: ard
o Ay famiy member who assumes e resoons b |tv of aeagd of fomri y as a result of the ceath,
abarccorert cisaposaraice or pro onged assence o b sarents or solo darert: arov el

that, sace abandonment, o sappeasares or ;,rr\Ir raed absencs asks ‘oot 2okt e ) vear.

Thig s o oorert lgave sha l e noe-cama ative and cor-corvesth e o ciagn



E. VAWC | eave

Women employeas whe are victirrs as cefinad in the Violeace Aga nst Womnmen anc the'r Chidrer

B

AT VAT are anvtitlad tooa special I“=;'-.,;—‘ O b tan 0% cays with ful pay every yeas trmay o
exiencec waer taa reed arises as specifisc ir tae occtection order issues by persong eagmeraten

heraundsar Said l2ave .hal cover bae davs tnal 2 woraan erployes bas to attene o mecica and lega
corcerns: prov ded :r i

o Ghetbam arepery fled an app ication for VAW laave stonw 7 weeks betore cvailiment
However price apoication saall ~ob e NECRsLary i Casss irvo v ry ermergesaes Irosucn
SR, tI e e s ovee shall remredictely not fy the Jaman Resources Decartreert throagh SMS,
ermrail or othes written commaa cat o The {-"I'T plovee aftar the cessaticr of amargenay, shall
inzwisg iremecicely file hes applicaticr sbroagn the prescrbed process:

o The amrployes snall present to e Furran Resources Departriert o cectification from e
Sacangay Chaloran (Puncayg Barargayd o Sacargay Couandi or {3'3 riangay Kaciwac) o
Frasecuor or Clerk of Court as the case may Le, that aa action on the mattes g pe"f_:i'lc_‘:.

This VAW eave banefit shall be ron-camulative aagd noa-corvert Ble to casa

F. Use of Married Name

Ceasistart wth oexisting laws, 2 worran shal net be proas ed for, or disorimicatsd for,
O TinL ‘,.J‘>|3, Lsing ber mader name oace she s reacried 5 Accordingly, a womar weo mare es sha
not be reguired as ¢ cora’son for hiring, re-employ™ert or coaticaed emp oymnment, o in the grant
cf favoraole comoarsation, terms o ConGit ang, promoatiors or prov 18ges, to LEe e suams o°f aer
hushane.

Apart ror Lsing bar mgicer rarie, 2 marr e worinn may use: {her maidar fratname oo s.oname
ard ade aer hushangd's surmame oo 720 her mra'der “rat namnme and aer Pusharad s seeoaame, or (25 her
husoand's ful nave, out pret x ey o word indicating that she s 15w e suca as Ve ”?

G. Facilities

nl fe bFealtn Core shall abseoss ard martain standacds faat Wl ersure the ':'.s;fetv ara health of
evarvoae, pacticulacly its wormren employess =or this purpese, e Comoany sha | retain seats aropes

tor woraer ard parnit shemr b ase such seats waen they ace fres from wiork «m\l curing work ng

bicars if they can pedforn tasic daties nosaoh posit on withoat detrimeaert o e Cenoy ard separate
alet rooms anc avatories tor reen ard woreer,

Tha Corapary's Ocoupationsl Safeny anc Hzalta Corrrittes saal likew se forauliate, t't| dv angd, upon
approval of the Marsger-ant Comrmittee melament measares, prograrms, faol ties are pol gies that
sl reprove the wor<ing cord siors of emro ovees, comply w sk abor stardarcs r,-r‘d,-";_vr tosser
gerdes ecua ity o ecuity whicrewver ‘s aopropriate.

H. Workplace Rreastfeeding Policy

Recogrizrg theim p-c-r:a'lf‘m of breastfescing for acth mothar and babyw il e Fea t Core L
this Wor<olace Breassesding Pelicy, ara bershy supocrts a1o promotes bra:h‘:ff-t- 1 ny as provideo
uaces the Frparded Sreast®eeding Promosicn Act (RANOC2E)

ril e Fealth Care seeks to orovide sate arc aesltay workieg cord sicns oot g2 e work g women
to comrans ratenal furctions wite work resporsiolties Toward shis ero, nilife —easltn mr.e sk |
herve “aci it es anc saoport secvices which shal irclads tae followico:

ISR IR EANIVES
G Ll Derr e
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. aomatior c«com The Corrpary sha | prow de s lacation «oom for nursic g actaT ng ema oyses
ard cients which skall ce eguipoed Witk the folowing: awvatory ‘or hardwiasa ng.
refrige-at’on Let for exclisive storage of oreastmih, e ectrical ouslats, table and cagic n
adeit on, & Cactat'on Rocm” sicnags shal oe proddes at e Pr‘l"-!l“ s -.-*u-hlle adcit enal
raaterials oo braassnmia and br&-..-):'.:“ee\lu'.g shal bae posted ruide e lackaticon rocm

Varketing and o salas materals oainfart mik sqal net e al owed therein,

.

Aroaopl cat on for the use of lactetion facilties and awvaimrent of lactat on braacs shal be
eslactronicaly accorrplshes by the emoloves ard emaiec to the Heac of the Homan
ResolLrees Department

. artation breaks. | actation Lreaks are compensao e arecks exc usve of meal aresss. “he
{ .C"nr\unv shinn | o lowy o nurs’ rgdlackating eraoloyes lactation breaks rot ess thar 20 mirutes
Cgduration fooosvery S-hioac owork perioc civ -:_ie—z:_i it 7-3 mile exoressons Schedas of

;;\.\f_:tu, . .'J’t'-"i'k‘: shal e discussed oy the arrplovee wita aer imnadiate sapacor,

Tre e i and Satety Committes shal one Lde e its activities the o eatat on of emplovees on this
Poicy. tshall also |“'I|,da the ‘o low ryg breassfead ng sousat'on tor pregnact erployess

o  The mean ry and importance of exclasive argastfeading for ot 2ast 6 mortes:
o Zene¥ixof Lreastfescing to the haby, reother srd cormority

. r'.‘f;r'nr L o ths risg '\'r arsif cizl ‘eading:

o nformizticn 00 tht—- rroper posTice nyg ana proper attack mant

o Vanagemant of Comron aliEticn CenCerrs

Y 8 Looss

Howe teomanua by axprass Dreastmilk oo lection, bardl ey, stomace and cup fesding.

. Women's Month Celebration

e wiba roc araat’ o No 224, 5 7988, Proclemnation No, 227 507988 aao RA BSR4 the Comrpary
sl obxarea the Nt oaal Womern's Morta O t—'|P["I’r‘:IC’] ayacy March by

aanzing o faciitasing train ngs onewore’s dghrs; arddo
riizing tre conscicasnass of the geaersl pLolic r racogr .l?lrug the cignity of women, 2na taeis

re; e and contriouticr in she faly, commuarity ano Tre sociaty tarcagh the strateg'c use of
raass or seial media;

IV. Responsible Parenthood Among Members of the Organization

Sursuant T the Respons o e Paceathocd anc Reosrocuctive dealta Act (RAIDESAY ane corsistans
with State Pol oy, el ife Fealta promotas coennaess to ife amery w5 mermrbers provided thas, parants
baring forth to the wosd ony baose chideer whomn tney car raise ™ a oy Pumars way

Towiard b erd cha Company shal premote the fo low ey

o The gbt ko reake free and inforned decsons, wa o g centra to Tre exercisa of 2ry rignt;

o Respect for protectior ana fu "Ilrr‘ent cf reprodact’ ve healtn E_’I"’i rights wa'ch ssek to
prarate the righiss cngd we Sare of avery parsoa partic. 90y cown s ada s rdividua 5 wemer
2 r.dl,l"':u i—""r’

o Theusecfettical ard medical y safe. egal, a-:;c.essi:‘;le, affardal:le, aor-aootifaciect effective
ard gty --’-ipfof*uf;tn,-u e -':Itl. cars ssryces ard suoples whick are essertial in bae
promotion of people’s right o ascltn esoscially those r,f WA TR,

o Irformation, withoat o'as t:z all rretaoas oF fan by oanning, ircliacing effect ve nataca and
rodera mretheos wa o bave oeen proven medica ly safe zga, ron-aocrt Sacient ard
effective T aocordance wotk scientific ard eviceace-based reedical research srandards sacn
o

1-\ ‘e
25 these reg'stered and gporoves by the FDA;
o Prograrmrs that ercl e nal v duals and cololas o biave tae aumiber of Chileren shay desire with
cue coasicerat’ oa o the bealta particaary of women, 39 tae resources 3v;;|r_:l,le 310



afforoable 1o them arc ir accordarce with sxisting laws, oubl's Mo s aro their religicons
cory cticrs provided thas ne ore sha |l e deprived, for ecoromic reasors, of sha rights to
hive childrarm;

o Sespact tor an rd vidual's prefereaces aro cacice of ftamiy planring methoos that sre o
arcordarce with cre's reigious convict ons ard cultaral beliefs;

o Rexnniasib:le parsathooe wnach refers to te wil ang abiity of & parert to respond to o
riescs ard aspirations of the far-ily a9 oa'ldren

V. Prohibited Acts
Tna fo lowrg aots are coaderned and oo bited
A Sex or Gender-based Discrimination

No cfficer ereploves or goent snal ciscrir nate any parson espec ally wika respect to terms ard
conditiors of eno oymert or basiness relationshio. and o9 tae bas's o° sex or genose”

ey o gerdec-based oisorin nation rollees, bub is not Fnitea o

o payrent of o eskser comreersat’on, relad rg wags sa a0y or chagr form of carruraration ard
froe benefity, 10 o famrale eviploves as aga nst a male ermploves, for work of exacsly agual
i U,

o favorry a mals employee over 3 ‘emale emploves with ragoect to prometicn trainiry
CoportLaties ano soecial grants solaly or acceant of ther sexes.

o ungLly cistnguishitg exowe ryg or rest oting ary oerson whicn cas tae ef‘ecs o ourpese of
rpaicryg oo null fving hisdber recogn o enjoyment or exercize of agmar rigats ana
faacariartal freadomns rosbhe ool cal econormic, social cultasa, vl or acy otaer S d

o diracty or inmdrectly sxclucicg or restrictnyg any sex or gances in the reocygn o anc
prareation of their rigats anc their 2ocess to and enjovmnent cof copors.a sies, banef 1s or
privleges

o other ana pgous or s il acts.

R. Sex or Gender-based Violence or Qffenses

N st cer erploves ar ageat sha l oot ary sex o genaes-based vic erce or offeases aga nst any

persor, whathes or not a0 persen s & member oF the Srgarization

ex o gerdec-based vio ence or offenses cluce. busis not imites to

o infigting phys cal sexusl or psvoboleg'on haoa o sutering, or econoro abuse tooa
pacticalar sex o gecder. roluairg but not Fnited to:

ithraats of suoh acts battery, assadlt, coerdicr, barassmers ard aroitrary deprvatce of
icearty;

i rape sexal Pacassmeant, 2ois of as GusnEss, treating aroter peosor 2% o sex aojact,
ra<ing demearing ane saxaaly sugasshive remar<s, paysically atacsing e sexual
pacts of the v ctin's oocy. foro ng hiraer to watch coscene publicaticrs ang indss
saows or foring arothes persce to de incecant agss 2ne/or mike Sirms Terect, fordirg
the wi‘e ang mistress/oven to live in the conaugal aoms or slees togetaer i e same
reorr wita the abuser:

i, prostsul ng arother pecscr

N rtiridat eaostals ng, damage to oropecdty. oullic ricicula or aam baton, resested verhl
alzase and marital ntfdelity;

s g 00 G low ey the wotin o w tress the physical saxaal or psychelogica alase of
amearcber of the fam ly o whice the victine e ongs, o to withess oooaagraohy in any
form cr to witness absive iy to osts or 1o urlawtul or aawanted deprivisicr of the
rigat to custooy anc/or visitatior of commer chilcren;

X,
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v.oow thdeawn of finaacia g J; Gt 00 preventing e ot from angag rg e any legitiratse
profess on, oscousaton, cusiness o activity, axcept i gases whersin taae Other
S5O0.LSE /*"a't| e ol ';:‘. aavald sericas angd moras grourds as defirad in Article 732 0°
the Farei e Y Code:

vil deadvat on or fareat of depewvation of finaag al resources ard the right to the use aro
grjovrenrt of t’lt'-j' Corjugsl CommmanTTy O propsaRrTy cavned in Comnonm;

Vil destroying aousenclo preoerty; conatrelling tae v otimg’ owr morsy or prooectes or
solaly controlin g r_ 18 o ugsl money o 0ropenies;

X p ac ny arothes pecscer ™ fear of imminent physicsl Barm

X atismping o comps or compe ling arother persce to ergag

person hiags e right wo dasist from or desist from coacuct \'.,"l'ch 5.0 has e rignat To

ergageir, oratteripting to restrict or resticting anckaer person's freeoom of mraver "'1t

cr cordact oy force or tareas of force, obwsical or otber nao or threas of phys cal or
chaer Faar, orirt mication dicected aca nst 5.0k

. deorivng o threataniry o ceprive 2 womar or hee chidrar of finaacizl supoors ecaly
GLE AP G r"‘r tara by, o deliberately providirg o wemar's chilaren nsutf ¢ et finangial
SA0p0rT

i deorivrg o treaten ry te deprive thie womar o ner co'ld of & legal richt: and

i, preveaticg anctasr garson ©ogagaging roary  egit reate orofession, ocolpation,
ks ress o0 activity o0 contrallicg e victim's can mongy o \:r\q,—*r ien, or sclaly
cortroll ng e Conjagn or Sorarca morey o gronert ex

xv o inficsing o brresten ey to intlos paysca aao on anese © for she puracss of cortec ling
the v ctrre's actiors o :ie'. o,

Xy CcaLsirg or attleripting o cause aroteer parsor to gagags noary sexual astivity which
coes net constitate rape by force or tareat of force oaysica haom, o through
Trirdat on cirectes paainst such parsee o bisSer remradiats femi

Xyl engaging ir parposaful, kaowirg or rec k|t—;$‘-\ ConGLon osrscraly or r wach anchaer
that Garms o Cousas suLostactsa ermroticonsl or peaycholog cal distrass 10 arother

e i coacLot inwhick s.en

o utierry ofara o0 decogatocy comments 2oLt aroter's sex or gecder especia v owaer it
w s fregquent or sevece taat it creates a hostle 00 offeng ve work gavicoarrert o wner it
results ic an advecse emo oymers dedisionr.

o ot TIing ary ;;fr \.*-I ice dastroys o tends to destroy the honee aignity and ntegrty of o
pesor. Tas irclaces, Lat iz rot I reited to pl'"tv or wdaen voyeurisn, or the aot of taking
phote or vices covarags of 2 DBrson O group OF Rarsss Rerfornm rng sexua act o any sirilse
activity or of capturicg ar mage of the proviate area of a persga or persces '*-lthr,. thae aiers
consert urder Circumstances inowhich such oersoas bave a oreazonable expectat on of
privacy, of the aot of ssling, copyving resocus Ty orcadoasting, sharing, showing o
exbio'sing e pacte or vices coverage or recorcings of sacn ssxasl act or similar sotivity
through VYOV, nternet, celular phones ana sireilae means or cevice wthoust the writter
consert of b parscag ryolvad, rotwithstending et conseat 10 record o take paoko or
video coverage of same was gver Dy sueh persons,

e ergaying in Te business of ratca ng Fil p roocworgn for mearriage to fore gr raticnsls 2 er
cromral-crae basis or througn oessora intreducton as wall s tarcugb aovert semears
pubslicat’'on, oort ey or disilzaton of broch e acd fles,

o ctner analegs.as or sicilas aots

C. Sexual Harassment

Al fcers of sexaal Parzssmenst withie or ryalving the orgar 7at on are condaminec ard probio e,
Sexta haassnent s commotad By an offices rmanages o sa080 v'is-".-r ar teait agerts, or 2ry ckaer
pesor wila v ng authe y, rilaence or morsl sscerdaroy 0ves BIoer T od wors or rrai‘l'r'u
ervronmant, damanas, reguests or otherwisa requires aay sexual me o frome shae other cegard 255 of
wihather the darmrand, reguest or cequremrens “or submission s aocepted oy tbe aoject of the it

a2k




ropacticular sexua aarassmrent s comrmittes whern

o The sexta fovor is made as 2 cordition e aring or  emo ayment, ce-emo Q¥ ment or
contiaued erep ovirent of e reTy daal o ingranting said indivicua tavorao e compensation,
terns of coacit'ons promoticons o privi eges: o0 tae refusal 1o grars she sexaal Sver resclts

™ot ey, segregating or ¢ assify ng e errployes whick roary way woeuls cisoominate,

dearive ar cim nise amployreent ooporturities or otherwise adversaly a%es saio amoloyes

The noove acts would i the amployea’s c ghrs or privi 2gss Lacer ex'stire abor linws: o

The sldve acts woule vasult in e rtimicaticg host'le o offans ve ecvironment for shbe

eI Gy ee.

Ay oesser o dirscks or rduces arotier toocommit ary st of sexus barassmeart o0 wlo
cooperatas nte commission thecaat oy anstaer witacut which it swould ot asve baan comr e,
sl zlso be el Fzkle urder Ths Vanua .

D. Misprision/ Concealment of Offens

o~

Coasistent with the truisme baak “slence encoarages bae tornente s, failure <o reacrt she commission
by a co-eno ovee of any of tae forsgory aots shall ce corsicered as volatior of th s YarLal and

saill raca the erploves who bas sLok knowledge ecually izlle w b she offerder
< = s

V1. Responsibilities

Sax or gender-based cisoominagt on o0 vic ence wiba i or nvoly ey the organzation sre datrimertal
te all stakebolders Feace, o cers, eroloyess and agerts are recuiced o comoly W't this Poicy
wibi e nerrbar-clents, suspliers anc Lasiness pactners are bighly ercouraged 10 oo the same, are 1o
reac t percaivec o auitael sex or gender-bagsed d socominat on or viclenoe to the Hsad oF Hurran
Resources o the Caief Risk CFcer

Sor ourposes of srotecking any aersor who raports sex o gercer-based discrimration or viclerce,

the provisior of e Cormpany's 2o oy on YWastleblow rg shal apply nsofar as they are aspl cable,

VIl Fyaluation and Investigation
Jpoa raceips of a report of a0 sex or geaoer-based ciscrirration o vicense, the Head of Humar
Resources or the Thisf R s« Officer, as the case may be. saal eviluate and desermineg whether taara
exivty a probao e caodse to condues further ruastigat ons or iemrecictely aismiss e samre it trere s

ricaa Whi e rotcortes ling, the ol owing reay be Lsec 25 guics res ‘o tae oLk gat o' simissa thereof

o The report or aisclosurs Contars gsta s wose matesal aspects contrad ot ore snother:

o The gooLmerss attachked to the resort or olsclosuee o early appears to e fal-oatec or
SOUNCLE

o Traerzisanunrsasonable celay i the d'sg osace of informiation and thece ex’ss ro reascaslle
“Latification way thee Lk el

e  There ex'sty discresarcies of facts and detai s waoh teno to ceviate from the ratural and
ogica flow f facts and Ciroumsiances

o Thersno-tardisclosure ppears (o be norecic & or morchab e consg dering agic, <row 2cye,
crod rary observation ard corrrmon experigroe of man;

o The verzuity oF Te giscosare appescs incredille o douotfa ard sezre is no corcoborative
By GRNCE O sLopor: T and

o There s urjustified refusa or aesitat oo on thie oact of the person teporting to submit materisl

ev dence in b g/bar passess on

T ot e
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Shoule the Fead of Fuman Resources or e CThist Ris< Sf9 e as the case may be, ting
ciuse, hedsbe seal initizte disciplinasy oroceed ras where dug process, that is suFoent not' ce and

reascralle spportunity to e hesrd, sq:al be chsarved inall stages

ol e

VI Confidentiality

Any office, ema ovee or sgert who suspects that g sex or geaae-basad ciscrimiraticn o v cleacs
hias oeen comrrittec, is oeing commitiec o is aitemreted w0 o comrm e, shou d mmead ately nob Sy
the Head of the Aarmar Resources or tae Cnef Rish Offices as the case may oe, ard shoud s
attemnot to personaly cond o invest gaticns, rrery ews ard/or inter-ogat ong related Terste

Al recorcs of the procesairgs espac aly during the orel minary stages shall be <z2ps corficential v,
rvast gatior results sha | not be cisclosed or d'scussen witn anyone other than taese who Fave &
egtirtate aead to keow This s imascdtant in ocdes to avois reparally camaging e vepatat o of
persors suspectes but sabsecuently fouao inaccent of wrong®ol corduct ane 1o protecs tae
Company rom any cotential liakylity.

IX. False Report

Shocle tie Head of Fumran Resources or tae Ca'ef R s« Otficer. as the case mray be, deterniae Tt a
persen () <o rgly suoritted o repot containrg false alecat'ons or {00 presaersad fabricatao
ey gence, sach persoa T oan o cer. amrp ovee o agent of e Company, shall be suo ectsd to
cise pirary ackion witeour orelud e to any otmer legal acticr © such parson s rot part of the
Coempany, he sqil be declt w ik shrougn crooss egal sotions.

X. Corporate Recording and Monitoring

Tha Head of Funan Rescaroes szl ma ntair o reg ster cortain rg sl sex or gercer-based coacerrs
that are browgat to s aer atiention for recorcs aurposes. Thess records mray oe kept a3 g as

rescec for fature referance.

A annua repors ‘o al sex or gercer-based aiscrirratiors and volence sqal o8 saomittes o the
Vaaagemant Comirittes ard tae Chairman of tae 2oare tor prooer pol oy densif caticn anddo
caarges The repot shou g no wde & surarrary of tae coacerrs ra'sed boowhick departmiart they
relate, and ary 2oplcasle recomr mendations.

roproducics the Anaaa Resors aames of the part gs involved shal o anceymized

X|. Review of the Policy

Tne Head of Harman Rascurces Jeoactirent with tae sus stance ¢ the  egal Departraent, saal be
resporsiooe for the acmin'stration, revisionr intersretation aao aoplcation o th's 20 icy. Review ard

—

res s on Mgy be dore, as neeces, sul: et o rat “oat’on by te Company's 3oacc of Directors,

X1, Separability

tany provis or of Tis Vanua s aeld te be aneaforceat:le or iavilid by an et oe, triouna or court of
corapetent jurisd ot on, s.oh provision shal ce ceemnad seversd aro shall ot affecs the vilidity o



X1, Non-Waiver

The fziurs or celay of the Company or its officers 1o erforce any oy sion of this Vanua sl not
be coestraed as o owaver o Pmitatea of 53 rigat to subsegquent y eaterce and comoel st

corplance,

XIV. Fffectivity

Thig Policy shall tizce effect immeciaie v






